JOB POSTINGS
COMOX VALLEY ART GALLERY
SUMMER STUDENTS 2021
The Comox Valley Art Gallery is seeking candidates for positions as Art Gallery
Assistants.
The number of positions and exact start and end dates are pending approval of
funding from government agencies. We anticipate start dates will occur in early to
mid-May, and the positions will last until August.
Applicants must:
• be between 15 and 30 years old,
• be a Canadian citizen, permanent resident, or person to whom refugee
protection has been conferred, and
• have a valid Social Insurance Number and be legally entitled to work in Canada.
Please submit your resume to director@comoxvalleyartgallery.com with the subject
line “summer student application.” The deadline for applications is midnight, April
27, 2021.
The hourly wage is $15.50 and the work week is 35 hours.
Art Gallery Assistants will report to the Program Director and will provide support in
all areas of gallery operations, including:
•
•
•
•
•
•
•

opening and closing the Gallery and Shop on each day we are open to the
public,
greeting visitors and ensuring they are aware of, and agree to comply with,
COVID safety protocols;
staffing the reception/shop sales desk;
maintaining the physical plant at the gallery (cleaning, painting, patching,
organizing tools, setting up for events, etc.);
assisting with public education and community engagement events, both virtual
and if/when appropriate, in person;
installing and de-installing art exhibitions,
providing production and technical support to artists and curators,

•
•
•
•

developing promotional material using Adobe Creative Cloud,
documenting exhibitions, programs, and events (photography and/or video),
maintaining the gallery’s physical plant,
office administration, reception and visitor services.

The ideal candidate will by studying arts education, cultural management, arts
administration, communications, graphic design, or a related field of study. They
must have a strong commitment to art, the arts community and to customer service.
The ideal candidate will be familiar with social media and basic computer programs
(MS office). Familiarity with Creative Suite is a strong asset.
The ideal candidate will have an enthusiastic attitude about the contribution of the
arts to the community, will have excellent organizations skills, and excellent oral and
written communication skills.
A criminal record check is required to work with children.

